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Building an Effective Network 
 

What is networking and why should I do it? 
Networking is the lifelong process of making connections, securing information and building bridges of mutual assistance.  
Networking does not mean asking someone for a job, but it can be extremely helpful in obtaining referrals, advice, and inside 
information on a company, industry, or position—all vital to succeeding in the hidden job market. An effective networker 
should also be ready to help out others through offering your own connections and advice. Networking is always a two-way, 
ongoing relationship with contacts from across your academic and professional career.  Networking begins with creating an 
inventory of who you know. Start with family, friends, friends of family, professors, doctors, financial advisors, lawyers, and so 
on. You can organize your contacts by “tiers” or relevance to your target industry. You will be surprised who knows whom when 
you start asking.  In-person networking is always the best type of networking because it gives you the chance to make a lasting 
impression.  
 
 Types of Networking  
In Person 

• Join your local TCU Alumni Chapter. 
• Participate in student and professional organizations and become familiar with faces and issues in the industry. 
• Check out your local Chamber of Commerce and attend their events. 
• If you are moving to a new city, tell the people you know that you are moving and ask who they know in that location.   
• Try to get involved with organizations that interest you or find places to volunteer. Community service or outreach 

projects are a great way to meet people, especially if you prefer to complete a task while networking. 
• Don’t be afraid to ask if a contact knows anyone else you should talk to. 

 
Informational 

• Ask open-ended questions eliciting broad and comprehensive responses. 
• Try to keep the interview focused on your informational needs and not strictly on their job or particular organization. 
• Keep an open mind and objectively evaluate your source in considering the information you have obtained. 
• At the end, always ask for a referral to one or two other people in the field so you may gather further information. 
• Send a thank you note and continue to follow up and let them know what you end up doing. 

 
 
LinkedIn 
LinkedIn is a professionally-oriented social media platform that allows you to post your career information (experience, skills, 
interests, work samples), connect with other professionals, search for jobs, connect with TCU alumni or employees of specific 
organizations and more. It is often the first place a recruiter or hiring manager will go to check you out. LinkedIn functions to 
explore include: 

• Alumni search function by location, graduation year, employer, etc. (www.linkedin.com/alumni)  
• Job postings and search functions (www.linkedin.com/jobs)  
• Student job and internship postings (www.linkedin.com/students)  
• Professional groups and discussion boards with employers and experts in your field of interest 
• Informational and tip sheets for using LinkedIn effectively (www.university.linkedin.com/resources-for-students)  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Social Media 
Your social media presence is a permanent and valuable part of your personal brand and emerging professional identity. The 
availability of social media allows you to use and leverage your digital reach and influence in your job search. Many companies 
check social media pages to see if actions match applications and interviews, and to determine a fit with their company. Many 
employers embrace social media as a recruiting tool. They may post job openings on Facebook, ask for personal pitches in a 
Tweet, or implement a contest on Instagram. Rather than feeling afraid of what might be revealed when an employer accesses 
your social media, be smart and strategic about what you are doing and posting online. Some tips include: 

• Conduct an audit of your accounts and profiles. Complete privacy is never possible, so be smart about posts and tags. 
• Think about your personal brand. What do current posts and pictures say about you?  
• Follow companies and organizations you admire. Interact with their pages and posts to increase your credibility. 
• Post information and pictures connected to your field. Become an advocate, an expert, or show your awareness of the 

world around you as it relates to your industry. 
 

Important Networking Tips 
• Be courteous to your contacts, listen to their advice and thank them for their  suggestions. 
• Prepare an elevator pitch so that when you’re given the opportunity to sell yourself you are ready.  See your Career 

Consultant to learn more about how to craft an effective pitch. 
• When someone asks for your assistance in networking, help them out. 
• Establish a detailed system to keep track of your contacts, and follow-up. 
• Always ask permission to use someone’s name in making a contact. 
• Write thank you notes. If someone assists you, acknowledge their kindness with a handwritten thank you note. 

 
Sample Questions for Informational Interviewing 

• What skills, attitudes or personal qualifications do people need for this industry or profession? 
• What preparation, education, training or background is necessary for entrance into this field? 
• What personal traits, values and interests do you as helpful for succeeding and advancing in this area? 
• What part of this job do you find most satisfying?  Most challenging? 
• What college major or courses outside of my major would be especially helpful in entering this profession? 
• What types of extracurricular activities or work experience would help me prepare for your career? 
• What changes do you foresee coming in this field over the next few years?   
• Are there professional organizations you’d recommend for me meeting other people and learn more about the 

field? 
• What general advice would you give an upcoming graduate considering entering this field? 
• Could you suggest the names of other people you think would be valuable for me to talk with?  May I mention 

your name as the person who referred me? 
 
 
 

 
For further assistance, schedule an appointment with your Career Consultant 817.257.2222 
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